PUBLIC WELFARE FOUNDATION FINAL/INTERIM REPORT 
GRANT # ____________
DATE OF SUBMISSION _______________

The Foundation requests from its grantees regular financial and narrative reports on grant work they have performed.  For a one-year grant, the final report is due two months after the grant expiration date. For multi-year grants, interim reports are due 30 days after the end of each year of funding, with a final report due two months following the full grant period. Please contact us if your report will not be submitted by these deadlines.  

Grantees interested in applying for renewed and uninterrupted funding must submit a letter of inquiry and a progress report with both a narrative and financial component several months prior to the end of the grant period. 

In general, reports provide information useful for assessing progress toward the goals and outcomes established in grant proposals. This information is useful for both the Foundation and the grantees. For this reason, we hope you will devote substantial effort in preparing your reports and will review the proposal approved by the Foundation as you prepare your report. All reports must contain two sections: “narrative” and “financial”.


Name of Organization: ________________________________________________________________________________________________

[bookmark: _GoBack]Type of Report (Interim, Progress, or Final):_______________________________________________________

Grant Period: ___________________________________________________________________________

Time Period Covered by Report: _________________________________________________________________
                                  
Name and Title of Person Completing the Report: 
 ________________________________________________________________________________________________

Telephone: ______________________________________________________________________________________

E-Mail: __________________________________________________________________________________________
                    
Required Confirmation:  I confirm that the information contained in this report is accurate and complete.	


Signature of Chief Executive Officer
Or Other Authorized Signatory: __________________________________________________________________ 
         
Printed Name: ___________________________________________________________________________________ 

Title:____________________________________________________________________________________

Date of Signing:__________________________________________________________________________________
_________________________________________________________________________________

Please email the completed document to submit@publicwelfare.org.   The cover sheet must be signed by an authorized signatory.  You may send the signed cover letter via email to submit@publicwelfare.org, by fax to 202-265-8852, or mail to Public Welfare Foundation, 1200 U Street, Washington, DC 20009. Attn: Grants Management. 

